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l. O01IMe moJI0KeHus

1.1. TTonoxxeHne O JOKaJIbHBIX HOPMATHUBHBIX aKTax MYyHHUIIMIIAILHOTO OIOKETHOTO
obmreodpazoBarenbHoro yupexaeHus Ilkona «KBantYm» umenu I'eposi Coerckoro Coroza
Bacunus ®abpuunoBa (manmee — IlonokeHue») ycTaHaBiIMBaeT eauWHbIE TpeOOBaHUS K
HOPMATHUBHBIM JIOKAJBHBIM aKTaM, UX IOATOTOBKE, O(OPMIICHUIO, MPUHITHIO, YTBEPKICHHUIO,
BCTYILICHUIO B CUILY, BHECEHUIO U3MEHEHHI U OTMEHE.

1.2. Hacrosiuee IlonoxkeHue sBisercs JOKadbHbIM HOpMaTuBHbIM akromM OO wu
00s3aTeNIbHO K HCIIOHEHUIO BCEMU YYaCTHUKaMU 00pa30BaTeNbHbIX OTHOIICHUH.

1.3. ITomoskeHre MOATOTOBICHO Ha OCHOBaHUM 3akoHa «O0 oOpa3oBanuu B Poccuiickoii
Oepnepaunny, Tpyaosoro koaekca PO (nanee — TK P®D), I'paxnanckoro Kogexca PO (nanee —
I'K P®), Ycrasa OO.

1.4. JlokanbHbiii HOpMaTuBHBIM akT OO (najiee — JOKAJIBHBIM aKT) — 3TO HOPMAaTUBHBIN
MIPABOBOM JTOKYMEHT, COJEp X alluii HOPMBI, PErylupyroliue o0pa3oBaTelbHbIe OTHOIICHUS B
OO B mnpenenax cBoeW KOMIETEHIIMM B COOTBETCTBHMU C 3aKOHOJATEILCTBOM Poccuiickoi
®denepanuu, B mopsiake, yctaHoBiieHHOM Y ctaBom OO.

1.5. JlokanbHble akTbl OO 1elCTBYET TONBKO B Ipe/eiax JaHHON o011eo0pa3oBaTenbHON
OpraHHU3aIy U HE MOTYT PETyIUPOBaTh OTHOIICHUS BHE €€.

1.6. JloxanbHble aKThl H3JAOTCS [0 OCHOBHBIM BOIPOCAM OpraHu3allid U
ocyliecTBlieHUs oOpaszoBatenbHON gestenbHocT OO, B TOM 4YHCle 1O BOIpOcam,
periIaMeHTHPYIOIIUM IIpaBHUjIa preMa 0OyUYaIONIMXCs, PEKUM 3aHATHIH 00yJaromuxcs, GOopMmsl,
NEPUOANYHOCTh U MOPSAJOK TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M MPOMEKYTOYHON aTTeCTalluu
oOydarolmuxcsi, TMOPSIIOK W OCHOBAaHUS IEPEBOAA, OTUUCIEHMS] M  BOCCTAaHOBJICHUS
oOyJaromuxcs, MopsAoK ohOpMIEHUS BO3HUKHOBEHUS, MPHUOCTAHOBIEHUS W MpPEKpalleHUs
OTHOLIEHUH MeXay 00pa30BaTeIbHOW OpraHu3anueil U oOydaromuMucs U (WIK) POIUTENIMU
(3aKOHHBIMHU TIPECTABUTENSIMU) HECOBEPILIEHHOJIETHUX 00YJarOIIHUXCS.

1.7. JlokanbHbIe aKTBI, COOTBETCTBYIOIIME BCEM TpPEOOBAaHMIM 3aKOHOAATeNnbcTBA PO,
SBIIIOTCS 00s13aTENIbHBIMU K HCIIOJTHEHUIO BCEMU YYaCTHUKAaMU 00pa30BaTeNbHBIX OTHOIICHHIA.

1.8. Hopmbl JOKaNbHBIX AaKTOB, YXYIIIAIOUIUME TIOJOKEHHE OOYYAIOIINXCS WIIN
pabotHukoB OO MO CpPaBHEHMIO C IOJIO)KEHHEM, YCTAHOBJIEHHBIM 3aKOHO/ATEIIbCTBOM 00
00pa3oBaHNM, TPYAOBBIM 3aKOHOJIATEIILCTBOM JINOO MPUHATHIE C HAPYILIEHUEM YCTaHOBJIEHHOTO
NOpsiIKa, HE IPUMEHSIOTCS U nnoaiexar otmere OO.

1.9. Jlokanbuble akThl OO yTpaunBalOT CUIy (MOJHOCTBIO WM B OTAEIBHOW YacTH) B
CIIEYIOIINX CIIydasx:

* BCTYIUIEHHE B CHJIY aKTa, IPU3HAIOLIETO JaHHbIM JIOKAJIbHBIM aKT YTPaTUBLINM CHIIY;

* BCTYIUIEHUE B CHJTY JIOKAJIBHOTO aKTa OOJIbIEH IOPUANYECKON CUIIbI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJIOKEHHUSIM JTAHHOTO JIOKAJIBHOTO aKTa;

* MPU3HAHHE CYJOM HIIM HWHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYAapCTBEHHOW BIACTH
nokanbHOro akta OO npoTHBOpEYaIIUM JEHCTBYIONIEMY 3aKOHOJATENbCTBY.

1.10. JlokanpHbii akT OO, yTpaTUBLINI CUITy HE TOJIEKUT UCTIOTHEHUIO.

IL.Ilenu u 3apaun

2.1. llensamu 1 3agauamu HacToswlero [lonoxxeHne sABIsIOTCA:

* CO3JlaHHE SIUHOM M COTTIaCOBAHHOM CHCTEMEI JOKAIBHBIX akToB OO,

* oOecrieueHre MPUHIUIA 3aKOHHOCTH B HOPMOTBOpUecKoil nesitenbHocTH OO;

* COBEpUICHCTBOBAaHUE MpoIlecca MOArOTOBKU, OGOPMIICHMS, MPUHATUS U peaTu3aluu
JIOKQJIbHBIX aKTOB;

* NpeAoTBpallleHre AyOIMpOBaHUS PETyIUpPOBaHUs OOLIECTBEHHBIX M 00pa30BaTEIbHBIX
otHoueHui B OO.



III. Buabl JOKAJLHBIX AKTOB

3.1. B cootBerctBUM ¢ YcTraBom nedaTenbHOCTs OO pernaMeHTUpYyeTCsl CIEeAYIOIMUMU
BUJIaMU JIOKAJBHBIX aKTOB: MOJIOXKEHUS, TTOCTAHOBJICHHUS, PEIICHUS, TIPUKA3bl, PACHOPSIKEHUS,
UHCTPYKIUMHU, JOJDKHOCTHBIE HMHCTPYKIMM, mpaBuia. [IpencraBieHHBIH MepeuyeHb BHUIOB
JIOKAJIbHBIX aKTOB HE SIBJISICTCS] UCUEPITBIBAIOILIUM.

3.2 JlokanpHbie akThl OO MOTYT OBITH KJIACCU(PUITUPOBAHBI:

a) na epynnsi 6 coomgemcmeauu ¢ komnemenyueu OO0:

* JIOKQJIbHBIE aKThl OPraHU3AIMOHHO-PACTIOPSAUTEIHLHOTO XapaKTepa;

* JIOKaJbHBIE AaKThl, PErJaMEHTHPYIOIIME BOIPOCH OpraHU3aluu 00pa30BaTEILHOTO
npolecca;

* JIOKQJIbHBIE aKThl, PETJIAMEHTHUPYIOLIME OTHOIICHUS paboTonatens ¢ pabOTHHUKAMU U
OpraHu3aIUI0 Y4eOHO-METOAMYECKON PabOThL;

* JIOKQJIbHBIE aKThl, PETJIaAMEHTUPYIOLIHNE IeATEIbHOCTh OpraHnoB camoymnpasieHus O0;

* TIOKAJIBbHBIE  aKThl, PETIAMEHTUPYIONIME aIMUHUCTPATUBHYIO U  (DMHAHCOBO-
XO3SUCTBEHHYIO €S TEIbHOCTD;

* JIOKQJIbHBIE aKThl, 00ECIIEUNBAIOIIME BEACHUE JEIONPOU3BOICTBA.

0) no Kpumepusim:

* [10 CTETICHN 3HAYMMOCTH: 00s3aTeNbHBIC U HE00s3aTebHBIC;

* 110 cpepe AeicTBUS: 00IIEro XapakTepa U CIeHalIbHOTO XapaKTepa;

* [0 Kpyry JIMI: pacrnpocTpaHstouiecss Ha Bcex pabotHukoB OO u  He
pacmpoCTpaHsIOLIUECs Ha BceX paOOTHUKOB OpraHU3aIii;

* 0 cCrnoco0y NpUHATHSA: TpUHUMaeMblie pykoBoauteneM OO eIUHOIUYHO U
MPUHUMAEeMbIe C Y4€TOM MHEHUS IMPEACTABUTEIHHOIO OpraHa Y4acTHHUKOB OOpa30BaTEIbHBIX
OTHOIICHU;

* 110 CPOKY ACHCTBHSI: TIOCTOSIHHOTO JIEHCTBUSL U OECCPOUYHBIE C OMPEEICHHBIM CPOKOM
JICHCTBHSL,

* [10 CPOKY XPAHEHHUS: TIOCTOSSHHOTO XPaHEHUs, 75 JIeT U Ipyrue.

V. Ilopsiiok MOATOTOBKH JIOKAJBHBIX AKTOB

B OO ycranaBnuBaeTcs cleayromuil IOpsAA0K IOATOTOBKH JIOKAJIBHBIX aKTOB!

4.1. lHMumaTtopoM NOArOTOBKH JIOKAJIbHBIX AKTOB MOTYT OBITh:

* YUPEAUTEID;

* OpraHbl yIpaBlIeHUs] 00pa30BaHUEM;

» agmuHucTpanusa OO B nnie e€ pyKOBOJUTENS, 3aMECTUTENIEH PYKOBOINUTENS;

* OpraHbl TOCYAapCTBEHHO-001ecTBeHHOTO yiipaBieHus OO,

* YUaCTHUKH 00pa30BaTEeJIbHBIX OTHOIIECHUH.

OcHoBaHMEM JUIsl TIOJTOTOBKHM JIOKAJILHOTO aKTa MOTYT TakKKe€ SBIATHCS W3MEHEHUs B
3akoHo1aTenbcTBe PP (BHECEHME U3MEHEHUH, M3/1aHNe HOBBIX HOPMAaTHBHBIX ITPABOBBIX AKTOB).

4.2. TIpoekT JOKaJbHOIO aKTa TOTOBHUTCA OTAEIbHBIM PAaOOTHUKOM WIHM TpPYHION
pabOTHUKOB MO mopydeHuto pykooautens OO, a Taxxke opraHoMm camoymnpasieHus OO,
KOTOPBIN BBICTYIIHJI C COOTBETCTBYIOIIEH MHUIIMATUBOM.

4.3. [TonroToBka JOKaJIbHOTO aKTa BKIIOYAET B ce0sl M3ydeHHE 3aKOHOAATENbHbBIX U MHBIX
HOPMAaTUBHBIX AaKTOB, JIOKaIbHbIX akTOB OO, periaMeHTHPYIOIIUX Te€ BOIPOCHI, KOTOpHIE
IperoiaraeTcss OTpa3uTh B IMPOEKTE HOBOTO aKTa, W Ha ITOH OCHOBE BBHIOOp €ro BHJA,
CoJIep’KaHus U IPECTaBICHNE €r0 B MUCbMEHHOHN (opMe.

4.4. TlogroroBka Hambosee BaXKHBIX JIOKAIBHBIX aKTOB (MPOEKTOB PELICHUN COOpaHMiA,
MEZICOBETOB, OPTaHOB CaMOYIIPABIIEHHU S, IPUKA30B, MOJIOKEHUH, TPABHII) JOJKHA OCHOBBIBATHCS
Ha pe3yjbTaTax aHaliu3a OCHOBHBIX CTOpPOH neaTenbHOcTH OO, TeHIeHIUM €€ pa3BUTHS U
CJIOKUBILIEHCS CUTYalUH.

4.5. Tlo Bompocam mnpuema Ha pabOTy, MEPEBOJOB, YBOJbHEHUH, MPEIOCTABICHUS
OTITYCKOB, OOUIPEHUHN WM IPUBJICYEHHUS COTPYIHUKOB K JUCIUIUIMHAPHON WM MaTepuaibHON



OTBETCTBEHHOCTH M3/IAl0TCS MPUKa3bl, B COOTBETCTBUM C TKPD.

4.6. TIpoekT IJIOKalIbHOTO aKTa MOJUICKHUT 00s3aTeNbHON IPaBOBOM JKCIEpTU3E U
IIPOBEPKE Ha JIUTEPATyPHYIO TPAMOTHOCTb, KOTOpbIe MpoBoaaTcss OO caMOCTOATENbHO MO0 ¢
y4aCTUEM MPUBJICYEHHBIX CHEHUATUCTOB. JIOKaNbHBIM akT, HE NPOLICAIUNA MNPABOBYIO
JKCIIEPTU3Y, HE MOUIEKUT PACCMOTPEHUIO U IIPUHATHIO.

4.7. TIpOeKT JOKaJIbHOTO aKTa MOXKET OBITh MpEeACTaBlIeH Ha oOcyxaeHue. Dopmbl
IpEeACTaBIeHUs JIs1 OOCYXKIEHUS MOTYT OBbITh pa3IMYHBIMHU, HAapUMEp, pa3MeEIleHHE MPOEKTa
JIOKaJIbHOTO aKTa Ha MH(POPMALMOHHOM CTEH/I€ B MECTE, JIOCTYITHOM JIJIsl BCEOOIIEro 0003peHus,
Ha IIKOJIBHOM CaiiTe, HaIpaBJIEHUE IPOEKTa 3aMHTEPECOBAaHHBIM JIMLAM, IIPOBEICHUE
COOTBETCTBYIOLIET0 COOpaHUs C KOJUIEKTUBHBIM OOCYX/I€HUEM IIPOEKTA JIOKAIBHOT'O aKTa U T.JI.

4.8. IIpu He0OXOAUMOCTH JIOKAJIBHBIN aKT MPOXOAUT MPOLETYPY COTTIACOBAHUSI.

4.9. Cpoku U MNOPSIOK pa3pabOTKU NPOEKTa JIOKAIbHOIO aKTa, IOPAJOK €ro
COIJIACOBAHUs yCTAHABIMBAETCS JIOKAIBbHBIM aKTOM I10 BEAEHHUIO JenonpousoacTsa B OO.

V. HOpﬂ)IOK NPUHATUA U YTBEPKIACHUA JIOKAJIBHOI'O aKTa

5.1. JlokanpHBIM aKkT, NPOLIEIIIMI NPABOBYK U JINTEPATYPHYIO 3KCIEPTU3Y, a TaKkKe
OpOLEAYPY COINIAaCOBaHUS, MOAJEKUT MPUHATHIO M yTBepxkaeHuto pykoBoauterem OO B
cootBetrcTBUU ¢ YcTarom OO.

5.1.Jlokanbubie aktbl OO MOryT HNPUHMMATBCA PYKOBOAMTENIEM, OOLUIMM coOpaHUEM
TPYIOBOTO KOJUICKTHBA, COBETOM TPYAOBOTO KOJUIEKTHBA, TI€AarOrM4eCKUM COBETOM,
MeToau4eckiuM COBETOM, OPraHOM T'OCYJapPCTBEHHO-OOIIECTBEHHOTO YIIPaBJICHUS MO0 HHBIM
opranom camoymnpasiienust OO, HaJIeIeHHBIM MOJTHOMOYHUSMH 10 MPUHSITHUIO JJOKAIBHBIX aKTOB B
cooTtBeTcTBUH ¢ ycraBoM OO — 10 mpeaMeTaM UX BeIeHUS U KOMIIETEHIIUH.

5.2. Ilpm mpuHATAM JIOKAJBHBIX AaKTOB, 3aTPAardBaIOIIMX IpaBa OOYYAIOIINXCS,
YUUTBHIBACTCSI MHEHHE COBETOB O0YUaIOIIUXCSI, COBETOB POAUTENICH, MPEACTaBUTEIHHBIX OPraHOB
o0yyJaroumxcs.

5.3. He mnoamexar NPUMEHEHUIO JIOKAbHBIE AaKThl, YyXYyIIIAIOIIME IOJOKEHUE
pabOTHUKOB IO CPaBHEHUIO C TPYAOBBIM 3aKOHOAATEIbCTBOM, KOJIJIEKTUBHBIM JIOTOBOPOM,
COTJIALIEHUSIMU, 4 TAK)K€ JIOKAJIIbHBIE AKThI, IPUHATHIE C HAPYIICHUEM MOPSAKA y4eTa MHEHUS
MPEJICTAaBUTEIHHOTO OpraHa paOOTHUKOB.

5.4. llpoweamuii npoueAypy NPUHSITHUS JOKAIbHBIA aKT YTBEPKIACTCS PYKOBOJIUTEIEM
OO. Ilpouenypa yrBepxaeHus opopmisieTcss 100 MOAMKUCHIO, JIMOO MPUKA30M PYKOBOJUTEIS
00.

5.5. JlokanpHBIN aKT BCTyNaeT B CWJy C MOMEHTA, YKa3aHHOTO B HeM, JiM0O, B ciydae
OTCYTCTBHSI TAKOTO YKa3aHHUsl, 10 UCTEUEHUU 7 KaJICHJIAPHBIX JTHEW C aThl IPUHATUS JAHHOTO
JIOKaJIBHOTO aKTa.

JlaToit MpUHATHS JIOKAJBHOTO akTa, Tpedyrolero yreepxkaeHus pykoBoauteiem OO,
SIBJISIETCSI 1aTa TAaKOT'O YTBEPKICHHUS.

5.6. Ilocne yTBepkAeHUS JOKAIBLHOTO aKTa MPOBOJAUTCS MPOLEAYpPa O3HAKOMIIEHHS] C HUM
YYaCTHHUKOB 00pa3oBaTENbHBIX OTHOMNICHUH, HAa KOTOPBIX PACIPOCTPAHSIOTCS TIOJIO0KEHUS
JAHHOTO JIOKAJILHOTO akTa. O3HaKOMIIEHUE C JIOKAJIBHBIM aKTOM O(QOpPMIIIETCS B BUJE POCIHCU
03HAKOMJIIEMBIX JIMII C YKa3aHHWEM JaThl 03HAKOMJICHHUS JTUO0 HAa CAaMOM JIOKAJIBHOM aKTe, JTH00
Ha OTJENILHOM JIUCTE O3HAKOMJICHUS, PUJIATaeMbIM K HEMY, THOO B OTACILHOM JKypHAaJe.

V1. Ilopsiiok yuyeTa MHeHHs 001IeCTBEHHbIX OPraHOB yIPaBJIeHHUA
o0pa3oBaTe/IbHOI OpraHu3anyeil NPU NPUHATHH JOKAJIBHBIX AKTOB, 3aTPArMBAIOIINX
HHTEpechbl 00y4aIuXCcs

6.1. Ilpm mnpuHATUM JOKAJbHBIX HOPMATUBHBIX aKTOB, 3aTParvBalOLIMX IpaBa
oOyuaromuxcs OO, yuntsiBaetca MHeHHEe CoBeTa oOyuaroniuxcs, CoBera poauTesnei (3aKOHHbBIX
IpeJCTaBUTENei) HECOBEPILICHHOIETHUX 00yYarOIIUXCSl.

6.2. PykoBomurens OO mepen TpHHATHEM pEmICHHS 00 YTBEPKICHHUU JIOKATBHOTO



HOPMAaTUBHOTO aKTa, 3aTParuBaloOIIero MpaBa 00yJarolIuXcsl, HallpaBIsIeT MPOEKT JaHHOTO aKTa
u obocHoBanue 1o Hemy B Coer oOydaromuxcs u CoBeT poauTenei (3aKOHHBIX
IpeJICTaBUTENel ) HECOBEPILIEHHOIETHUX YUaIXCS.

6.3. Coer oOyuaromuxcs 1 CoBeT poauTenell (3aKOHHBIX MPECTaBUTEINICH) HE MO3/IHEE
nATd  paboynx JHEW CO JHA TOJNyYyeHHUs TMPOEKTa JIOKAIbHOTO HOPMATHBHOIO aKTa
IPEIOCTABISAET PYKOBOAMUTENIO YUpPEXKACHHUS MOTHUBUPOBAHHOE MHEHHUE II0 IIPOEKTY B
nuchbMeHHOU (opMme.

6.4. B cmywgae, eciu CoBer oOywatrommxcs u CoBer poauteneii (3aKOHHBIX
IpeJIcTaBUuTeNel) BbIpa3Hil COTJIacHe C MPOEKTOM JIOKaJIbHOTO HOPMATHBHOIO aKTa, JIMOO eciu
MOTHBUPOBAHHOE€ MHEHHE HE€ TMOCTYNUJIO B YKa3aHHBIA NPEIbIIyIIMM IYHKTOM CpOK,
pykoBoautens OO uMeeT MpaBo yTBEPAUTH JIOKAIbHbI HOPMATUBHBIN aKT.

6.5. B cmywae, ecimu CoBer oOyvarommxcs u CoBer poaurteneli (3aKOHHBIX
IpEJICTaBUTENIEN) BbICKa3al MPEUIOKEHUST K IPOEKTY JIOKAIbHOIO HOPMAaTHMBHOIO aKTa,
PYKOBOAMTENb YUPEKICHHUS YTBEPXKAAET JIOKATbHBIH HOPMATUBHBIN aKT C YUETOM yKa3aHHBIX
IIPEIIOKECHUH.

6.6. B ciyuae, eciim motuBupoBanHoe MHeHUE CoBeT oOydaromuxcsi 1 CoBeT poauTeneit
(3aKOHHBIX NPEACTABUTENCH) HE COJEPKUT COIIacUsl C IMPOEKTOM JIOKAIbHOIO HOPMAaTHUBHOTO
aKTa, MO0 CONEPKUT MPEUIOKEHHSI 110 €r0 COBEPIICHCTBOBAHHIO, KOTOpbIe pykoBoauTens OO
YUNTHIBaThb HE IUIAHUPYET, PYKOBOJAUTENIb B TEUEHHME TpeX JHEH Iociae IOJIyuyeHus
MOTHBHPOBAHHOTO MHEHHSI MPOBOAUT JIOTOJHUTEIbHBIE KOHCYJIbTALUU B ENSIX TOCTHXKEHUS
B3auMoIpremsieMoro penieHus. [Ipy He OOCTHKEHUHM COrJlacusi BO3HUKILIUE pa3HOIJIACUs
0(OPMIISIFOTCS] POTOKOJIOM, Tocie Yero pykoBoauteas OO umeeT mpaBo NPUHSATH JOKATbHBINA
HOPMAaTHUBHBIN aKT.

VI1l. Odopmiienne 10KaIbHOIO aKTa

7.1. OdopmieHHe JOKAIbHOIO aKTa BBIIOJHAETCS B COOTBETCTBUU C TPeOOBaHUSMU
«["ocymapcTBeHHOM cHCTEeMbl JOKYMEHTALMOHHOro oOecneueHust ynpaieHus. OCHOBHbIE
nonoxkeHus. OOmme TpeOoBaHMS K JIOKYMEHTaM U CIOyX0aM JOKYMEHTAI[HOHHOTO
o0ecrieyeHHus», a TakkKe HOpMaMM «YHU(UUIUPOBAHHOH CHCTEMBl JIOKyMEHTAllHUH.
YHuHUIMpoBaHHas CUCTEMa OPraHU3alMOHHO-PACTIOPSIIUTEIFHON TOKyMeHTauu. TpeboBaHMs
k odopmienuto gokymentoB. 'OCT P 7.0.97 - 2016" (yrB. Ilpukaszom Poccranmapra ot
08.12.2016 N 2004-ct "O0 yTBep > /I€HNU HaMOHAIBHOTO cTannapra Poccuiickoit deneparmm')

IIpu sTOM:

7.2.CTpyKTypa JIOKQJIFHOTO aKTa JOJDKHA OOECIeYHMBATH JIOTUYECKOE PAa3BHTHE TEMBI
npaBoBoro perynupoBaHus. Ecinu TpeOyercss pasbscHeHHE Iiefieil M MOTHBOB TNPUHSATHS
JIOKQJIbHOTO aKTa, TO B IPOEKTE JaeTcs BCTYNUTENbHAas 4acTb — mpeamOyna. I[lomoxxkeHus
HOPMAaTHUBHOT'O XapakTepa B peaMOyiTy HE BKIIIOUAIOTCS.

7.3. HopmaTtuBHBIE TTpeanucanusi OpOPMIISIOTCS B BHJIE TyHKTOB, KOTOPBIE HYMEPYIOTCS
apaOCKUMM IU(ppaMU ¢ TOYKOH M 3aroJIOBKOB HE MMEIOT. [IyHKTBI MOTYT MOJpa3JeNaThcs Ha
MOJITYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH ITU(PPOBYIO HYMEPAIHIO.

7.4. 3HaunTeNbHbIE O 00BEMY JIOKAJIbHBIE AKTHI MOTYT AEIUTHCA Ha IJIaBbl, KOTOpbIE
HYMEPYIOTCSI pPUMCKHMH ITU(PPaMU H UMEFOT 3ar0JIOBKH.

7.5. Ecniu B TIOKaJIbHOM aKT€ MPUBOJSATCS TaOJIUIBI, Tpa(UKH, KaPThI, CXEMbI, TO OHH, KaK
NPaBUJIO, JOJDKHBI O(GOPMIIATBECS B BUAC NPWIOKEHUH, a COOTBETCTBYIOIIME ITyHKTHI aKTa
JIOJKHBI UMETh CCBUIKH Ha 3TH NPUIIOKEHUS.

7.6. JIOKaNbHBIH aKT C MPHIIOKEHUSIMHA JOJDKEH UMETh CKBO3HYIO HYMEpAIIHIO CTPAHUII.

7.7. JlokanbHBIM aKT WM3Jaraercsi Ha TOCYJapCTBEHHOM s3blke P® u gomkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

7.8. CTpyKTypa JIOKaJIbHOTO aKTa JI0JI’KHA OBITh JIOTMYECKH 00OCHOBAHHOMW, OTBEYAIOIIEH
LEJSIM U 33/1a4aM [IPaBOBOrO PEryJIUPOBaHUs, a Takke oOecreynBaroniei J0rnueckoe pa3BuTue
U TPaBWJIbHOE TOHUMaHKE JaHHOTO JOKAJIbHOT'O aKTa.

7.9. B JOKaNbHBIX aKTax JArOTCS OMpPEeSICHHs] BBOAUMBIX IOPUANIECCKUX, TEXHUIECKUX



U JpyruxX CHeUaJbHBIX TEPMHHOB, €CIM OHM HE SBIAIOTCS OOIIEU3BECTHBIMH U
HeynoTpeOnseMblMi B 3akoHojaTenscTBe Poccuiickoit ®exepanuu U perMoHaIbHOM
3aKOHOJAATEIIbCTBE.

7.10. He nomyckaercsi mepenuchiBaHue ¢ 3aKOHOB. [Ipy HE0OX0AMMOCTH 3TO /eTaeTcs B
OTCBUIOYHOH (opMe.

VIll. OcHoBHBIE TPeOGOBAHMS K JIOKAJIbHBIM aKTaM

JlokanbHble akTbl OO 10JIKHBI COOTBETCTBOBATH CIIEIYIOIIUM TPEOOBAHUSAM:

8.1. Tlonoxenue JlomkHO conepXaTh CleAyroulMe oO0s3aTelIbHblE PEKBU3MTHI:
o003HaueHHE BHJA JIOKAJHHOTO aKTa, €ro HaMMEHOBaHWE, TpU(]BI: NPHUHATO, YTBEPHKICHO,
COIJIACOBAHO; PErUCTPALMOHHBIH HOMEpP, TEKCT, COOTBETCTBYIOIIMH €ro HauMEHOBAHMUIO;
OTMETKY O HaJIMYMU IPUIIOKEHUS U COIVIACOBAHUS.

8.2. IlpaBuia 10JIKHBI COIEPKATh CIEAYIOLNe 00s3aTeNbHbIE PEKBU3UTHI :0003HaUCHHUE
BUJA JIOKAJIBHOTO aKTa; €ro HauMEHOBaHWE, TPU(BI MPHUHATUS W YTBEPXKICHHS;, TEKCT,
COOTBETCTBYIOLMI €ro HaMMEHOBAHUIO; OTMETKY O HAJIUYUU MPHUIIOKEHHS, PErUCTPALlIOHHBIN
HOMEP.

8.3.MlHCTpyKIMH  JOJDKHBI ~ COAEp)KaTh  CIEAYIOUIME  00s3aTelbHbIE  PEKBU3MTHI:
0003Ha4YeHNE BMJIA JIOKAJBHOIO aKTa; €ro HaUMEHOBAHHUE; TPU(BI NPUHIATHS U YTBEPKICHMUS;
TEKCT, COOTBETCTBYIOIIMH €ro HAaMMEHOBaHMIO; OTMETKY O HaJU4YUU [PUIIOKECHHUS;
PEruCTpallMOHHBINA HOMED.

8.4.IlocraHOBNIEHHE JOJDKHO COJEpXKATh CIEAYIOIIHE O0s3aTeNbHble PEKBU3UTHI:
0003Ha4YeHHE BHJA JIOKAJIBHOI'O aKTa, €ro HauMEHOBAHME, MECTO M JaTy MPUHATHUSA, TEKCT,
COOTBETCTBYIOLMI €r0 HaUuMEHOBaHMIO; JOJDKHOCTb, (haMHJIMIO, MHULUAIBl U HOJIKMCH JIMILIA,
BBIHECLLIEr0 IIOCTAaHOBJIEHUE; OTTUCK I1E€YATH.

8.5. Pemienust HOJKHBI collepKaTh ClEAYIOIINE 00s3aTebHbIC PEKBU3UTHI: 0003HaUEHHUE
BUJIA JIOKAJIBHOIO aKTa; MECTO W JIaTy HMPHUHSATHS, TEKCT, JOJKHOCTh, (aMHINIO0, UHULIMAIBI U
HOJIKCH JIMLIA, IPUHSBILETO pellieHUe, OTTUCK IIeYaTH.

8.6. Ilpukaszel u pacnopspkeHus pykoBogutesss OO HOKHBI COJCPKATh CIICTYIOIINE
00s13aTeNIbHbIe PEKBU3HUTHI: 0003HaUE€HUE BUA JIOKAIBHOTO aKTa U €ro HauMEHOBaHME; MECTO U
JaTy NPUHSTHS, pErUCTPAllMOHHBIN HOMED, TEKCT, JOHKHOCTh, (PaMIIINIO0, UHULIMAJIBI U TOJIUCH
pykoBogutens OO. [Ipukasbl U pacnopsikeHus BBIIOIHsOTCS Ha Onanke OO.

8.7. TIpoTOKOIBI M aKThI JOJDKHBI COJNIEPXKATh CIEAYIOIINE 00s3aTeNbHbIE PEKBU3HTHI:
o0O3HaueHWe BHJA JIOKAJBHOIO akKTa; MECTO W JaTy IMpHHATUS, HOMEp; CIHCOK
INPUCYTCTBYIOLUX; TEKCT, COJIEPKAINI MMOBECTKY JIHS, ONMCAHUE X0/, NOpAAKa U MPOLETyphI
COBEPILIAEMBIX  OIpPENENEeHHBIX (IOPUIUYECKH 3HAYUMBIX) JEHCTBMHA JIMOO OTCYTCTBHE
OmpeNeNIeHHbIX (DAKTOB; JOKHOCTH, (amMWwiINiO, HWHUIHAIB W TOANUCH Juna (JIMID),
COCTaBMBILMX WY IPUHUMABUIMX y4aCTHE B COCTaBJICHUU ITPOTOKOJIA WJIU aKTa.

8.8. Meroanyeckne peKOMEHAAIMU JIOJDKHBI CONEpKaTh CIEAyIOIue 00s3aTeIbHbIC
PEKBU3UTHI: 0003HAYEHNE BHUJA JOKAJIBHOIO aKTa, MECTO M JaTy MPHUHATHUS, €r0 HaMMEHOBaHHE,
TEKCT, COOTBETCTBYIOIINM €ro HAMMEHOBAHUIO M COJIEp KAl yKa3aHUe Ha BUJ, HANMEHOBAaHUE
U JaTy [OpUHATUS TNpaBWl WIM  UHCTPYKUMH, HOPMBI KOTOPBIX  Pa3bsCHSIIOTCA,
KOHKPETH3UPYIOTCS WM JACTATU3UPYIOTCS METOAMYECKUMHU PEKOMEHJAUUsMU; TOJIKHOCTB,
(bamuus, THUIMAIB WA (JIMI), COCTAaBUBIINX METOIUYECKNE PEKOMEHJAIUH.

8.9. IlporpamMMBbl ¥ TUTaHBI JOJDKHBI COJIEPKATh CIICMYIOIINE 00sS3aTeIbHbIC PEKBU3UTHI:
o0O3HaueHHe BHUJAA JIOKAJBHOIO aKTa; MECTO M JaTy HpPUHATHSA, HAaUMEHOBaHME M TEKCT
JIOKQJIbHOTO aKTa, COOTBETCTBYIOIINE €r0 HAUMEHOBAHHUIO.

8.10. JlomxHOCTHAass MHCTPYKIMS JOMKHOCTHAs MHCTPYKIMS pabOTHHKA JOJDKHA
collep)KaTh  CJIEAYIOUIME pa3Aenbl: OO0IIMe TMOJOXKEHHWsS; OCHOBHBIE 3aJaud, IIpaBa,
npefocTaBisieMble paOOTHUKY U €ro OO0S3aHHOCTH; B3aUMOJCHCTBHUS; OTBETCTBEHHOCTh 32
HEKaYeCTBEHHOE M  HECBOEBPEMEHHOE  BBINIOJIHEHHWE (HEUCIIOJNIHEHHE) 00s3aHHOCTEH,
IPEIYCMOTPEHHBIX JODKHOCTHOW MHCTpYKIMeH; TpeOoBaHus K paboTHuky. [Ipu paspaboTke
JOJIKHOCTHBIX HHCTPYKUHUH paOOTHHUKOB PEKOMEHIyeTCs pYKOBOJCTBOBaThbes IIpukasom



Munzapasconpazputusi PO ot 26 aBrycra 2010 roma Ne 761 «O6 yrBepxknenun Emnmnoro
KBTH(DUKAIIMOHHOTO CIPABOYHUKA JODKHOCTEH PYKOBOIUTENCH, CIICIUAINCTOB U CIYXKAIIUX,
paznen «KBanudukanoHHbIE XapaKTEPUCTUKU JODKHOCTEH paOOTHUKOB 0Opa30BaHUSI.

8.11.1lpu TOArOTOBKE JOKAIBHBIX AaKTOB, PETYIUPYIOIIUX COIHAILHO-TPYIOBBIC
OTHONICHUs (HampuMep, KOJUIEKTUBHBIA JOTOBOp, MpaBHUiia BHYTPEHHETO pacmlopsiaka u JIp.)
CJe1yeT PYKOBOJICTBOBATHCS PEKOMEHIALMSIMU O HUX.

8.12. Cpenu nmokanpHbiXx akToB OO BBICHTYIO OpHAHYEcKyto cuiny umeeT Ycta OO.
[Toatomy nmpuHuMaembie B OO J0KaJIbHBIE aKThl HE JOJIKHBI IPOTUBOPEUUTH €ro Y CTaBy.

IX. JokymeHTanust

9.1. JIokanbHble aKThl IPOXOAAT IPOLIETYPY PETUCTPALUU B CIIEHUATEHOM )KypHaJIe.

9.2.006s13aTenbHON PETUCTPAIMU MTOATICKAT MOJIOKEHUS, TIPAaBUIIa, MHCTPYKIIUHU, TIPUKA3bI
U pacrniopsikenus pykopoautens OO.

9.3. Perucrpamuio JOKaJbHBIX aKTOB OCYIIECTBISIET OTBETCTBEHHBIH 3a BelICHHE
JEJIONPOU3BOJCTBA COINIACHO MHCTPYKLUHU 110 Aenonpou3BoicTtsy B OO.

9.4. Peructpanus MoJIOKEHHH, MPAaBUII U MHCTPYKIMA OCYIIECTBIISICTCS HE TO3THEE THS
ux yrBepxkaeHus pykosoaurtenrem OO, mpuka3oB M pacnopsbkeHud pykosoaurens OO — He
IIO3/IHEE AHS UX U3JaHUS.

X. [Hopsiiok BHECEHUSI M3MEHEHUs U JI0MOJTHEHUI B JIOKAJbHbIE AKThI

10.1. B peiictByromue B OO JOKalnbHBIE aKThl MOTYT OBITh BHECEHbI M3MEHEHHS H
JIOIIOJTHCHUS.

10.2. Tlopsimok BHECEHUS HW3MEHEHUH U JIONOJHECHMH B JIOKajdbHbIe akThl OO
OTpENIETSETCS B CaMUX JIOKAIBHBIX aKTax. B OCTampHBIX Clly4asX M3MEHEHMsI U JOMOJTHEHUS
OCYLIECTBIISIIOTCS B CJIEIYIOLLEM MOPSIIKE:

10.2.1. BHeceHMEe W3MEHEHHH W JONOJHEHHWH OCYHIECTBISETCS B  MOPSAKE,
YCTAaHOBJICHHOM B JIOKaJIJbHOM HOPMAaTWBHOM aKT€, HAa OCHOBAaHMU KOTOPOTO BHOCATCA
W3MCHCHHUS,

10.2.2. u3MeHeHUs W [OTOJIHEHHUS B JIOKAJIbHBIE AKTHI: TOJOXKEHHS, MPHUHATHIE 0e3
COTJIACOBAHUS C OPTaHOM YIPaBJICHHS (CaMOYIpaBleHHUs), TpaBujia, HHCTPYKIIMH, TPOTPaAMMBbI,
IJIaHbl, MTOCTAHOBJICHMS, PEUICHUs, MpPHUKa3bl W pacnopsikeHuss pykooautenss OO, BHOCATCA
nyTeM u3naHus npukaza pykoBoautenss OO O BHECEHWHM HW3MEHEHUW WM JOIMOJTHEHUH B
JIOKAJIbHBI HOPMATUBHBIN aKT;

10.2.3. u3MeHEeHHS W JONOJIHCHUS B TIOJIOKEHUS, MPHUHATHIE IMOCIE COTJIACOBAHUS C
OpraHOM TOCYAApCTBEHHO-OOIIECTBEHHOTO YIMpaBJieHHs (CaMOyMpaBIeHUs), BHOCATCA MYTEM
u3nanus npukaza pykoogutenss OO 0 BHECEHWU M3MEHEHUH WIIM JOTOTHEHUH B JIOKAJTbHBIN
aKT C MPEABAPUTEIIbHBIM MTOJTYYEHUEM OT HETO COTJIACHSL.

10.3. M3MeHeHusT U IOTIOJTHEHHS B JIOKAJBHBIN aKT BCTYNAIOT B CHITY C AaThl, YKa3aHHOU
B IIPUKAa3€ O BHECEHUM W3MEHEHUN WM JONOJHEHUN B JIOKAJIbHBIH HOPMATHUBHBIM aKT, a B
ClIy4ae OTCYTCTBHUSI yKa3aHHsS B HEM JaThl — IO HCTEUYCHHIO 7 KaJCHJAPHBIX JTHEH C JaThl
BCTYIUIEHUS IPUKa3a O BHECEHUH U3MEHEHU WJTU IOTIOJIHEHUH B JIOKAJIbHBIN aKT B CUITY.

10.4. VsmeHeHHsS W JOIOJIHEHUS B TPEIIUCAHHS W TPEOOBAHWS, MPOTOKOIBI M AKTHI,
METOJMYECKUE PEKOMEHAINH, aKThl O MPU3HAHUM JIOKAJbHBIX AaKTOB YTPATUBIIUMH CUITY, HE
BHOCSATCS.

Xl. 3akiaounuTeIbHbIE MOJ0KEHUSA

11.1. Hacrosimee IlonokeHue MoaneXUT 00sA3aTE€ILHOMY COTJIACOBAHHMIO C OPraHoOM
camoynpasinenus OO.

11.2. TlonoxeHue BCTyNaeT B CUITy € AaThl €ero yTBepkaeHus pykosoautenem OO.

11.3. TlonoxeHue yTpauumBaeT CHIy B CiIydyae MpHHATUS HoBoro IlonokeHus o
JIOKAJIbHBIX aKTaX.



10.4. Bompocsl, He yperyiaupoBaHHble HactoamuMm [lomoxxeHuem, momJIeKaT
YPEryJIMpOBAaHUIO B COOTBETCTBUU C JIEHCTBYIOIIMM 3akoHogarenscTBoM P®, YcraBom OO u
VHBIMH JIOKAJIbHBIMA HOpMaTuBHbIMH akTamu OO.

[Ipumeuanue:

1. Pazgener 6 u 7 Ilomokenuss moryT ObITh odopmieHsl B Buae WHCTpykumu,
npuiiaraeMoil Kk Hemy, a B [lono)keHuu nenaercss TOJNbKO OTChUIKA. TO e MOXKHO cleiaTh U C
PSAAOM APYTUX pa3/eoB WIKM OTAEIbHBIX IIYHKTOB II0 YCMOTPEHHUIO pa3paboTuuKa.

2. 3a HEWCIIOJIHEHUE WJIM HEHaAJIeKallee MCIOJIHeHWE TpeOOBaHMIi, YCTaHOBICHHBIX B
JnokanbHbIX akTax O0:

* cotpyauuku OO HecyT OTBETCTBEHHOCTh B cooTBeTcTBUU ¢ Y cTtaBoM OO, TKPO;

* oOyuaromuecsi, BOCIUTAHHUKU, MX POAMUTEIN (3aKOHHBIC MPEACTABUTEIM), HECYT
OTBETCTBEHHOCTh B TOpsAAKe © (opmax, MNPeayCMOTPEHHBIX 3aKOHOAATETBCTBOM P,
JoKaJIbHBIMU HOpMaTUBHBIMU akTamMu OO, Yctasom OO.

Mognucax undpposon nognuckto: Knanka OkcaHa
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DN: OU=[upektop, O=MBOY LUkona «KBaHTYMm»,
3 I—l CN=Knsnka OkcaHa BnagumuposHa, E=info@

schoolquantum.ru
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